
Krowji 

Application Form for the post of Krowji Administrator

Please note that your application will be assessed according to your fit against the criteria in the person specification; it is in your interest to show how your experience, skills and personal qualities match those criteria.

Remember that you can include not only experience gained in paid employment or self-employment, but also relevant experience and skills gained in, for example, voluntary work, domestic/family duties and so on.

We welcome applications from all members of our communities and operate under the principles of Equal Opportunity, insisting on and promoting equality of opportunity and access to all, regardless of age, race, colour, ethnic or national origins, gender, marital status, sexual orientation, disability, income, education, religious beliefs or cultural heritage.  

If you require this application form in another format, please let us know.

For an informal discussion about the post, please feel free to call the Krowji Studio Manager, Elisa Harris, at the office on 01209 313200.

We prefer the submission of this form by email with your CV attached but will also accept application forms on paper. If you are completing this electronically, please take whatever space is necessary for your replies.

Please return this form with your CV by 12 noon on 20th October to:

rosie@krowji.org.uk 

or

Rosie Leo, Krowji, West Park, Redruth TR15 3AJ

Interviews for this post will be held in Redruth on Wednesday 26th October

Please let us know if this is a problem for you.














1. PERSONAL DETAILS

Name:

Address:

Do you require a work permit for employment in the UK? (Y/N)

Phone:  (Daytime)

Phone: (Evening)

May we contact you at your daytime phone number? (Y/N)

E-mail:

[bookmark: _GoBack]Are you available for interview on Wednesday 26th October?       (Y/N)

If successful, how soon would you be able to start?

How did you find out about this post?


2. EDUCATION & TRAINING

Please give us details of all your education post 16, Higher Education, other qualifications gained, and professional training undertaken (include any in-service training):

Post 16 Education
	School and /or FE College
	Subjects
	Qualification
And Grade
	Date Gained

	

	
	
	




Higher Education
	University etc
	Subjects
	Qualification
And Grade
	Date Gained

	

	
	
	



Other Qualifications
	Title
	Grade
	Date Gained

	

	
	




Professional Courses Attended
	Title
	Training Organisation
	Date 

	

	
	


3. CURRENT EMPLOYER

Name and address:


Position held:

F/T or P/T:

Date Employment Commenced:

Present salary:

Number of days absent in the past year due to illness or health problems:

Brief outline of duties/responsibilities:


4. PREVIOUS EMPLOYMENT EXPERIENCE  
Please summarise your employment details for the last ten years.  

	Start Date
	Finish Date
	Employer & Position
	Brief Description of Post
	Reason for Leaving

	


	
	
	
	




Other experience that may be relevant (eg voluntary sector work):


5. YOUR SKILLS AND EXPERIENCE

Please use this section to comment on your qualifications, experience, skills and personal attributes, how they meet the requirements as detailed in the application pack and why you feel you are a good candidate for this post (max. 1 side of A4).

6. References

Please supply details of two referees.  One should be from your current or most recent employer, if relevant.  The other should be an independent professional rather than a personal contact. 


Please state here if you do not wish us to take up references with your employer before the interview:  

……………………………………………………………………………………





	Referee name		Job title & contact details		Relationship
										to applicant

1. 

2. 

Declaration

I certify that the information I have given on this application form is accurate and correct to the best of my knowledge.  I consent to Krowji checking any of the details on this form.  I understand that the supply of inaccurate or incorrect information or omission of any material information from this application form may result in the withdrawal of any offer of employment, or termination of employment. 


Signed

Date


If you’re submitting this by email and you’re shortlisted, we’ll ask you to sign a copy at interview.

Thank you for taking the time to complete this application.  Please return it as directed on page 1.
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